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REQUEST FOR SPECIAL EVENT APPEARANCE 

by the  
St. Joseph County Public Library Readmobile 

 
The Readmobile serves at-risk school children within the SJCPL service district.   Due to 

time and travel limitations, we give priority to organizations within South Bend city 
limits.  Please note that we may not be able to comply with all requests and that your 

organization may be asked to provide proper documentation. Services may be cancelled 
due to extreme weather conditions, mechanical problems or staffing issues. 

 
 
                                                               
Today’s date:                                                     
 
Organization: 
 
Address: 
 
Contact Person:                                                         Title: 
 
Phone:                                                                       e-mail: 
 
Name/type of event:  
 
Requested time and date:  
 
Duration of event: 
 
Reason for request: 
 
Nearest branch of SJCPL: 
 
Number of attendees expected: 
 
Types of patrons: 
 
Number of  patrons who will need to access the Readmobile by our wheelchair lift:  



 
Reading preferences of your patrons: 
 
 
Please mention the Readmobile appearance in your publicity, including, but not limited to 
newspaper ads or interviews, posters, fliers, website information and recorded information. 
 
 
How will you provide event security? 
 
 
Your patrons’ safety while visiting the Readmobile is our primary concern.  The Readmobile is 
26 feet in length, and requires sufficient area to maneuver the vehicle and to park away from 
other moving vehicles.   Please give directions for where to park:  
 
 
 
 
 
 
 
 
Sites are required to provide adult supervision while their patrons are on board the Readmobile.  
Name of supervising adult:  
 
We can comfortably fit a group of 10 to 14 children on the Readmobile.  If you have a group 
larger than 14, please note the numbers of how you will divide your group: 
 
Can you provide a restroom for our staff?  
 
 

Readmobile hours of operation are between 9:00 am to 4:30 pm.   
 
 
Please return application to any branch of the SJCPL or mail/fax/drop off: 
St. Joseph County Public Library 
Special Services Department/Attention: Readmobile Manager 
304 South Main St. 
South Bend, IN  46601 
Phone: (574) 280-2756 
Fax: (574) 282-4651 last updated 5/11/07 
 
FOR STAFF USE ONLY: Date Received: 
Clerk:  Driver: 
 


